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(1). If you have never used any 
portal service before, you may 

have to Register

1. Type in your York 
Network credentials 

(first initial last name) 
and password

2. Click Log in

If you are having 
difficulties logging in, 
you must contact the 
IT Department for 

assistance
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Every area that has a 
“Select” drop down must be 

filled if you have an 
attachment below.

IF NOT; you will receive an 
ERROR message

This area is where 
your files will be 

uploaded

EVERY AREA THAT HAS A “RED DOT” NEXT TO IT MUST BE 
FILLED IN ORDER FOR YOU TO SAVE 

TO SAVE 
CLICK 
HERE
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2022-2023

Petition Application

Jane Doe Petition/Appeal. pdf

College ID

Image12847qhdfs27593. jpeg

Personal Statement

Personal Statement letter. pdf

TO SAVE 
CLICK 
HERE

THE SECURE PORTAL ONLY ACCEPTS 
PDF, JPEG, and PNG

No longer 
accepts Word 

documents


